Al SCHEDULING PRE-CHECK

Practice: Date:

Prepared by:

SECTION A: PATIENT REVIEW

(] High-risk patients flagged by Al scheduling tool
(] Attendance history reviewed

(] Appointment time adjusted if risk is high

Notes:

SECTION B: CONFIRMATION STEPS

(] Double-confirmation sent to flagged patients
(] Reminder text/email scheduled
D Backup communication method used (phone call if needed)

Notes:

SECTION C: GAP MANAGEMENT

] Standby patient list updated
(] Alsystem set to auto-offer open slots
(] High-value procedures prioritized in available gaps

Notes:

continued...



SECTION D: TEAM CHECK-IN

() Staff trained on Al scheduling alerts
(] Daily huddle review of flagged patients

(] Roles assigned for follow-up

Notes:

SIGN-OFF

Manager: Doctor: Date:
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